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Carlisle Planning Board
 Rules and Regulations

regarding
Subdivision Approval Not Required Plans (ANR Plans)

Excerpted from “Rules and Regulations governing the Subdivision of Land,” last revised 
11/18/13.

A. Submission of Plan

Any person who wishes to cause to be recorded in the Registry of Deeds or to be filed 
with the Land Court a plan of land and who believes that said plan does not require 
approval under the Subdivision Control Law must:

(1) File with the Planning Board at a regular or special meeting of said 
Board, with a copy to the Town Clerk, an application Form A, properly executed 
by the Applicant and in duplicate (see attached);

(2) Submit to the Board, with Form A, one (1) Mylar drawing of the plan 
prepared by a registered land surveyor, and nine (9) contact prints thereof, plus a 
digital copy thereof in a format acceptable to the Board, as well as a GIS-
shapefile, transmitted and/or provided on a digital storage media acceptable to 
the Board, accompanied by the evidence necessary to show that the plan does not
require approval under the Subdivision Control Law; and

(3) Pay to the Town of Carlisle, upon filing of said Form A, a non-
refundable filing fee set forth on the Fee Schedule and, if requested by the Board,
the Project Review Deposit and a signed copy of Attachment C, Agreement for 
Reimbursement of Expenses and Certification of Accuracy of Application.

B. Contents of Plan

(1) The dimensions of said plan shall be as required in “Plan Regulations of 
the Registry of Deeds” in effect at the time the plan is submitted to the Board. 
Each plan submitted to the Board shall contain at least the following:

(a) Identification of the plan by name and address of Owner, 
location of the land in question (with a true North arrow) and, if 
different, the name of the Applicant.

(b) The statement “Approval Under Subdivision Control Law Not 
Required”, and sufficient space for the date and signatures of all 
members of the Board.

(c) The zoning classification of the land that contains the property 
and location of any zoning boundary lines or overlay districts that lie 
within the area, including the overlay Wetland/Flood Hazard District.
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(d) The entirety of any Lot having its boundaries changed must be 
shown.

(e) Notice of any decisions by any local, state or federal boards, 
commissions, departments or agencies, including, but not limited to, the 
Board of Appeals, the Conservation Commission and the Board of 
Health, including, but not limited to variances and exceptions regarding 
the land or any buildings thereon.

(f) Names of all abutters as they appear on the most recent 
applicable tax list, unless the Applicant has knowledge of any subsequent
changes.

(g) Distance to nearest public or private way, or to other permanent 
monument.

(h) Location of existing buildings and improvements on the Lot and 
their distance to the nearest property line and the setback and side and 
rear yard designation and the location of any easements (together with 
the recording information for such easements), wetlands, trails, 
Footpaths, water courses and other significant natural features.

(i) For each proposed Lot, boundary lines, area, dimensions, the 
ellipse required by Section 4.1.3.3 of the Town of Carlisle Zoning 
Bylaws and, if applicable, the circle required by Section 4.1.2.4.3 of the 
Town of Carlisle Zoning Bylaws.

(j) Signature and seal of the registered land surveyor who prepared 
the plan.

(k) Assessor’s map and Parcel number for the Lots shown on the 
plan.

(l) A locus plan having a scale of one (1) inch equals two hundred 
(200) feet (1"=200') showing boundaries of the Lots.

(m) The plan should state that “No determination of compliance with
zoning requirements has been made or intended,” or words of similar 
import.

C. Board Determination

(1) If the Board determines that the plan does not require approval, the 
Board or its authorized agent shall, without a public hearing and within twenty-
one (21) days of complete submission, endorse the Plan in the signature block 
required under Section B(1)(b).  Such endorsement shall not be deemed to 
constitute any determination of compliance with the requirements of the Zoning 
Bylaws or the General Bylaws of the Town of Carlisle.  The signed original of 
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the plan shall be returned to the Applicant, and the Board shall notify the Town 
Clerk, in writing, of its action.

(2) If the Board determines that the plan does require approval under the 
Subdivision Control Law, it shall give written notice of its determination to the 
Town Clerk and the Applicant.  The Applicant may then submit a plan for 
approval as provided by the Subdivision Control Law and these Rules and 
Regulations, or he may appeal from such determination to the Superior Court in 
accordance with the Subdivision Control Law.

(3) If the Board fails to act upon a plan submitted pursuant to these Rules 
and Regulations within the time period described in Section C(1) above, the plan 
shall be deemed approved and a certificate to that effect shall be issued by the 
Town Clerk.
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Town of Carlisle

FORM A

APPLICATION FOR ENDORSEMENT OF PLAN
BELIEVED NOT TO REQUIRE APPROVAL

File one completed form with the Planning Board and one copy with the 

 Town Clerk in accordance with the requirements of Article II Section 4.

No._______ Date____________________

To the Planning Board:

The undersigned, believing that the accompanying plan of his/her property in the 

Town of Carlisle does not constitute a Subdivision within the meaning of the Subdivision Control

Law, herewith submits said plan for a determination and endorsement that Planning Board 

approval under the Subdivision Control Law is not required.

1. Name of Applicant__________________________________________________

Address_____________________________________________________

2. Name of Engineer or Surveyor_________________________________________

Address____________________________________________________

3. Deed of property recorded in _________________________________Registry,

Book___________________Page_________________

4. Location and description of Property:

Signature of owner_________________________________

Address_________________________________
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Attachment C

Agreement for Reimbursement of Expenses

and

Certification of Accuracy of Application

Whereas the undersigned applicant has petitioned the Carlisle Planning Board (“Board”) for approval of a 
permit and whereas the Town of Carlisle has authorized the Town Clerk / Treasurer to charge for 
reimbursement of legal, consulting and incidental expenses incurred on behalf of and/or for the benefit of 
third parties for services rendered by the Town of Carlisle;  

And whereas the undersigned has requested services and/or authorizations of the Town of Carlisle that may
result in the necessity to incur legal, engineering, consulting or incidental expenses on behalf of the 
undersigned or in consideration of the request submitted by the undersigned; 

And whereas the applicant’s petition contains affirmative statements upon which the Town is asked to rely;

Now, therefore, it is agreed that the undersigned will, in accordance with all applicable law, make payment 
to the Town of Carlisle by providing payment to the Carlisle Town Clerk / Treasurer within five (5) days of
receiving a written request for payment by the Town or its appointed designee for all anticipated and 
reasonable legal, engineering, consulting and incidental expenses incurred by the Town for the benefit of 
the undersigned or for the consideration of the request submitted by the undersigned, all as authorized by 
these Regulations and M.G.L., Chapter 44, Section 53G.

This Agreement shall be signed prior to the initiation of any action by the Board including the opening of a 
public hearing, where relevant.

I, as the Applicant/Agent for a permit before the Board, hereby consent to the terms of this Agreement and 
verify, under the pains and penalties of perjury that the application and its content are accurate and 
complete as of the date executed below.

_______________________     _____________
Signature of Petitioner(s)          Date

_______________________    _____________
Signature of Agent(s)          Date
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Carlisle Planning Board Application Fee Schedule

Fees Revised March 2007

Approval Not Required Filings (ANR)

1) For each plan that creates no new boundary lines:  Filing fee, per plan $200

2) For each plan that creates new boundary lines:  Filing fee, per plan $200; Per Lot/Parcel 
created $250

3) If requested, a Project Review Deposit of $1,000.




