Town of Carlisle Marriage Handbook
Please refer to this Handbook to help guide you through the legal process of marriage.
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Before You Start
Required information to file an Intention of Marriage (to receive your Certificate):
•
•
•
•

•
•

The date of your ceremony
Location of your ceremony
The Officiant’s name and address
Personal information: name, name you plan to use after marriage, birthplace (city/town, not
just state)
Parent’s information: full name, including name at birth/adoption
Planned address after marriage (if you need to be contacted).
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The Process and Timeline
1. Read the Important Information section on pages 2-3.
2. See page 4 and follow the instructions to fill out the Intention of Marriage, Supplement, and
Worksheet forms, found at the back of this Handbook. You may use the fillable PDF files or
print and fill them out in black ink only. Forms must be signed with a wet signature; an
electronic signature is not valid. If needed, leave the signature line blank, email the forms to
the Town Clerk, and sign them during your appointment.
3. Submit the forms and copies of your birth certificates (if available), driver’s licenses or
other state issued IDs, and payment of $50.00 to the Town of Carlisle. Arrange for an
appointment to meet with the Town Clerk to file your Intention of Marriage. Both parties
must appear in person, together.
4. Wait three full days then pick up your Marriage Certificate. Both parties DO NOT have to
appear in person to pick up the Certificate.
5. Give your Certificate to The Officiant for them to fill out their portion after your ceremony.
See page 4 for instructions to Officiants. The Certificate must be returned (mail or in
person) by your Officiant. The Officiant cannot give it to you to return to the Town Clerk.
6. The marriage must take place within 60 days of filing the Intention (the day you came to the
office to sign the forms).

Important Information

Intention of Marriage is Under Oath
When filing a Notice of Intention of Marriage, both parties to the intended marriage are required to
sign the Intention under oath. (G.L. c. 207 §19 and 20)
Whoever violates any provision of G.L. c. 207 §20, and whoever falsely swears or affirms in making
any statement required under G.L. c. 207 §20, shall be punished by a fine of not more than $100.
(G.L. c. 207 §52)

Legal Impediments to Marriage
(Prepared under G.L. c. 207 §37)

No party shall marry his mother, grandmother, daughter, granddaughter, sister, stepmother,
grandfather's wife, grandson's wife, wife's mother, wife's grandmother, wife's daughter, wife's
granddaughter, brother's daughter, sister's daughter, father's sister or mother's sister. (G.L. c. 207
§1)
No woman shall marry her father, grandfather, son, grandson, brother, stepfather, grandmother's
husband, daughter's husband, granddaughter's husband, husband's grandfather, husband's son,
husband's grandson, brother's son, sister's son, father's brother or mother's brother. (G.L. c. 207
§2)
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A marriage contracted while either party thereto has a wife or husband living shall be void, except
as provided in Section 6 of Chapter 207 for removing the impediment by divorce or by death of the
former spouse. (G.L. c.207 §6)
The marriage of a person under the age of 18 is prohibited without court authorization. (G.L. c.27
§§7, 24, and 25)

Officiants

The Officiant is the person performing your ceremony (priest, minister, rabbi, justice of the peace,
etc.). They must be a valid Officiant at the time of filing your Intention. Officiants are also referred to
as Solemnizers.

If the Officiant resides out of State (clergy or not), they must apply for a Special Commission from
the Secretary of State Office. This Special Commission must be submitted to the Clerk’s Office when
you file the Intention.

You need to check that the Officiant is a Solemnizer in the Commonwealth of Massachusetts (the
Officiant should have a certification). If they are not a certified Solemnizer, your marriage will not
be valid. See the information about Officiants on the Secretary of the Commonwealth’s website
here: https://www.sec.state.ma.us/pre/premarriages.htm or contact: Secretary of State,
Commissions Divisions, McCormack Building –17th floor 1 Ashburton Place Boston, MA 02108 617727-2836

Fees

The fee for the filing of the Intention of Marriage is $50.00 and includes one Certificate. Payment is
due at time of filing.

Fees may be paid by check, money order, cash, or online through our website
https://www.carlislema.gov/159/Town-Clerk and clicking the “Click to Pay Now” link on the Town
Clerk page of the Town’s website.
Additional Certificates are $15.00 each and may be obtained in person, online, or by mail. All
Certificates are original with an individual certificate number.

Important Dates

Waiting Period: There is a three (3) day waiting period which does not include the day you apply; it
is three (3) full days, i.e. if you apply on a Monday you may receive the license on Thursday. You
may obtain a three day waiver from a Judge at the district court and must be presented at the time
of filing the Intention of Marriage.
Expiration Date: The marriage must occur within 60 days of filing the Intention.

Instructions to Applicant for Intention of Marriage

The marriage intention package contains 3 forms to be completed. Please note that, "Party A"
and "Party B" must remain consistent across all forms.
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Please complete all forms in BLACK INK ONLY. Alternatively, you may use the fillable PDF form and
then print out. Remember to “save as” as you go so that your answers save to the form.
1. NOTICE OF INTENTION OF MARRIAGE
• Present Name: Indicate your full name (including middle name if you have one).
• Surname to be used after marriage: Indicate the last name you plan to take after
marriage.
• Parent’s Information: Provide first, middle, and last names.
• Please make sure to sign your name at the bottom. Must be a wet signature; electronic
signatures are not valid.
• The information below your signature will be completed by the Clerk’s Office.
2. SUPPLEMENT TO NOTICE OF INTENTION OF MARRIAGE
This form is sent directly to the State – a copy is not kept on file in the Clerk’s Office.
• Present Name: Indicate your full name (including middle name if you have one).

3. MARRIAGE WORKSHEET
• Please complete the information related to your ceremony, including the date. You must
have a date for the ceremony in order to file the Intention.
• If you have not chosen an Officiant yet, please note that we cannot release the marriage
certificate without the name and phone number of such individual.
Once you have completed all of the forms, either call 978-369-6155 or email
townclerk@carlislema.gov to schedule a time to drop off the application.

Please return the marriage intention package with the following:
• Copy of your driver’s license or State issued ID;
• Copy of your birth certificate, if available; and
• Check or money order payable to the Town of Carlisle in the amount of $50.00.
• You do not need to bring divorce papers of any prior marriages or the death certificate of a
former spouse. (You’re signing, under oath and penalty of perjury, that the information you
provide is correct.)

Instructions for Officiants
On the Marriage Certificate, the Officiant fills out the “Solemnizer” section.

The Solemnizer must have a Marriage Certificate issued by a Massachusetts City or Town Clerk for a
couple to be married.
A certificate issued by a city or town clerk is valid in any community in the Commonwealth.

Completing a Certificate of Marriage
•
•

DO NOT complete items #1 or #2
COMPLETE all the items in the Solemnizer section (Block #20)
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•
•
•

Type in the fillable PDF or print legibly in permanent black ink only
Use official names for Cities and Towns, do not use village designations
Return the completed Marriage Certificate to the City or Town Clerk named in Block #19, no
later than the 10th day of the month following the marriage. (I.E. a marriage solemnized on
Dec 28th must be returned by Jan 10th)

Penalties

Whoever, not being duly authorized by the laws of the commonwealth, undertakes to join persons
in marriage therein shall be punished by a fine of not more than five hundred dollars or by
imprisonment for not more than one year, or both. (G.L. c. 207 §48)

Whoever neglects to make the record and returns required by section forty shall forfeit not less
than twenty nor more than one hundred dollars. (G.L. c. 207 §56)

Intention of Marriage Forms

Follow previous instructions to fill out the following forms to file your Intention of Marriage. DO
NOT fill in Intention Number. DO NOT sign or date the forms before your meeting with the Town
Clerk.

Notice of Intention of Marriage

Supplement to Notice of Intention of Marriage
Marriage Worksheet

5

0

NOTICE OF INTENTION OF MARRIAGE

The following notice of intention of marriage is hereby given in compliance with law.

,r

_,

'(,¼-

- -

DEPARTMENT OF PUBLIC HEALTH
REGISTRY OF VITAL RECORDS AND STATISTICS

l%
;.

Intention No.----

The Commonwealth of Massachusetts

.,_}•l'

,,.,,,-;:,

2. TO THE CLERK OF

CARLISLE

1.

_ _ _ _ _ ____ _ _ _ _
_ ,20__ _ _ _
_

______
_
, MASSACHUSETTS

PARTY A (Please Print)

PARTY B (Please Print)

3. PRESENT NAME: (First, Middle, Last)

11. PRESENT NAME: (First, Middle, Last)

3A. SURNAME TO BE USED AFTER MARRIAGE:

l l A. SURNAME TO BE USED AFTER MARRIAGE:

4. DATE OF BIRTH: (Month,Day,Year)
5. OCCUPATION: _

4A. AGE:

12. DATE OF BIRTH (Month,Day,Year)

_
__ _ _ _ _ _ _ _ _ _

6. RESIDENCE: _ _ _____ _ _ _ _ _ _
_
(Number and Street)

12A. AGE:

13. OCCUPATION:- - - - - - - --------14. RESIDENCE:-------------(Number and Street)

(City/Town, State/Country, Zip Code)

-

(City/Town, State/Country, Zip Code)

7. THIS MARRIAGE

15. THIS MARRIAGE

7B. Am/was member of: D Civil Union D Domestic Partnership

15B. Am/was member of: D Civil Union D Domestic Partnership

7A. Status of last marriage
D Widowed
D Divorced
# (1'1, 2nd 3rd):
□
Void
or
annulled
by
court order
_
,
_
D Void, under former GL c.207/§11 or
by operation of law at time of marriage
If void, please provide clerk with evidence (see reverse)

(State/Country)_ _ _ _ _ _ _ _ _ _ _ _ _ _ _

7C. If so, dissolved?

□ Yes

8. BIRTHPLACE : (City/Town)

_
_

□ No

15A. Status of last marriage
D Widowed
D Divorced
# (l '',2nd 3rd):
D Void or annulled by court order
,
__
D Void,under former GL c.207/§ 11 or
by operation of law at time of marriage
If void, please provide clerk with evidence (see reverse)

(State/Country)___ _ _ _ _ _ _ _ _ _ _ _ _
l 5C. If so,dissolved?

□Yes

16. BIRTHPLACE : (City/Town)

(State/Country)

□ No

_
_

(State/Country)

9. NAME MOTHER/PARENT (First,Middle,Last)

(Surnameofbirthoradoption)

17. NAME MOTHER/PARENT (First,Middle,Last)

(Surnameofbirthoradoption)

10. NAME FATHER/PARENT (First,Middle,Last)

(Sumameofbirthoradoption)

18. NAME FATHER/PARENT (First,Middle,Last)

(Surnameofbirthoradoption)

22. SEX

□ Male □ Female

24. RELATED by blood or marriage to Party B? □ Yes □ No
If yes, how? _________________
_

23. SEX

□ Male □ Female

25. RELATED by blood or marriage to Party A? D Yes D No
If yes, how? _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

PENALTY: MG.L. c.207 §52 "...whoever falsely swears or affirms in making any statement required...shall be punished by a fine... "

I have reviewed a list of impediments to marriage and hereby state that there is an absence of any legal impediment to this marriage
and do hereby depose and say that all of the statements as set forth in the above notice whereof I could have knowledge are true
and are made under the penalties of perjury (M.G.L. c.4 §6, Rule 6 General Laws).
Party A (Signature)___ __ �

------

Subscribed and sworn to, before me, this_

-

II Party B (Signature)__ _ _ _ _ _ _ _ _ _ _ _ __ _

_ ______ day of___ _ ___________,20____

_
_

Registrar, Clerk, or Assistant Clerk designated to administer oaths:_________________________
_
Marriage Certificate Issued: _ _ _ _ _ _ _ _ _
_ ,20_

_ Not Valid After:_ _ _ _ _ _ _ _ _ _
_
,20_
(60 days from date intention is filed. M.G.L.c.207 §20)

_

NOTICE OF INTENTION OF MARRIAGE
(Reverse)

Last Marriage Void or Annulled
If last marriage was void or annulled (questions 7A and 15A) count the number of this marriage (item 7) as if the void/annulled
marriage never occmTed. Check below for evidence provided:
Party A
D Last marriage was previously determined to be void
or annulled and the certificate on file with the
Massachusetts clerk who issued the license and v,ith the
Registry of Vital Records and Statistics was marked
according! y.

Party B
D Last marriage was previously determined to be void
or annulled and the certificate on file with the
Massachusetts clerk who issued the license and with the
Registry of Vital Records and Statistics was marked
accordingly.

D Court Order of Annulment

D Court Order of Annulment

D Court Order Voiding Last Marriage

D Court Order Voiding Last Marriage

DA certified copy of the last Notice of Intention of
Marriage that contains sufficient information to
determine that last marriage was void under former
M.G.L. c.207 § 11 (repealed) or by operation of law at
the time of marriage.
D Affidavit if intended parties are different.

DA certified copy of the last Notice of Intention of
Marriage that contains sufficient information to
determine that last marriage was void under former
M.G.L. c.207 §11 (repealed) or by operation of law at
the time of marriage.
D Affidavit if intended parties are different.

D Other evidence sufficient to determine that the last
maJTiage was void under former M.G.L. c.207 §11
(repealed) or by operation of law at the time of
marriage.
Specify: ___________________

D Other evidence sufficient to determine that the last
marriage was void under former M.G.L. c.207 §11
(repealed) or by operation of law at the time of
marnage.
Specify: _________________
D Affidavit if intended parties are different.

D Affidavit if intended parties are different.

Persons under Age 18 (M.G.L. c.207 §§24, 25, 33A)
The clerk or registrar shall not receive a notice of intention of marriage of a person under 18 unless there is court authorization.
If court authorization was obtained pursuant to M.G.L. c.207 §25, please check below:
D Party A
D Party B
If legal age is in doubt, proof of age or parental consent is required pursuant to M.G.L. c.207 §33A. Please check below:
Party A
D certified copy of a record of birth.
D certified copy of a baptismal record.
D passport.
D life insurance policy.
D employment record.
D school record.
D immigration record.
D naturalization record.
D court record.
D parental consent.

Party B
D certified copy of a record of birth.
D certified copy of a baptismal record.
D passport.
D life insurance policy.
D employment record.
D school record.
D immigration record.
D naturalization record.
D court record.
D parental consent.

I am satisfied with the documentary evidence presented.

(Registrar. Clerk, or Assistant Clerk designated to administer oaths)

Date

CARLISLE

R208-08

INTENTION NO.: _________

CERTIFICATE EXPIRATION DATE _______/_______/_______

MARRIAGE WORKSHEET
NAME PARTY A:____________________________________________________________  Female  Male
NAME PARTY B:____________________________________________________________  Female  Male

PLANNED DATE OF MARRIAGE:

________________________________________________________

PLANNED PLACE OF MARRIAGE:

_________________________________________________________
Facility Name

_________________________________________________________
Address- Street & Number

_________________________________________________________
City

CURRENT TELEPHONE NUMBER:

Zip Code

EMAIL
(_______)_______-_______ ADDRESS:_______________________________

IF YOU NEED TO BE CONTACTED AFTER MARRIAGE, WHAT IS YOUR PLANNED ADDRESS AFTER THE MARRIAGE:

Address- Street & Number

City

TELEPHONE AFTER MARRIAGE:

State

Zip Code

(_______)_______-_______

OFFICIANT INFORMATION:

_________________________________________________________
Officiant Name

_________________________________________________________
Officiant Address- Street & Number

_________________________________________________________
City

Zip Code

If the officiant is from another state, he or she must apply for and receive a commission from the Secretary of State before
the marriage takes place. The Commission may be obtained from:
Secretary of State, Commissions Division
McCormack Building - 17th floor
1 Ashburton Place
Boston MA 02108
(617)727-2836

RECEIVED
AGE ORDER
COURT WAIVER
COMMISSION

YES




NO




NOT APPLICABLE




